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CMTE Co-Sponsorship with SWAMTA
(AP-055) Information and Application

Part 1: INFORMATION

SWAMTA members or State Music Therapy Associations in OK, TX, or NM that are affiliated with the

Southwestern Region, are eligible to submit a proposal for CMTE (continuing music therapy education)
co-sponsorship with SWAMTA. To begin the process, please read the information below. E-mail the
completed application to: ContinuingEd@SWAMTA.org.

What's a co-sponsorship?

The purpose of joining with SWAMTA as the co-sponsor of your educational event is to get pre-approval
to award continuing education credits (CMTESs) to the attendees of your event. The co-sponsorship
requires each of us, that is: the SWAMTA Continuing Education Director (CED) and YOU (representative
of the hosting organization) to manage and execute several steps. These are summarized here. Note
that these requirements are determined by the Certification Board of Music Therapy (CBMT) which is
the organization that will ultimately approve your CMTEs. The SWAMTA CED will facilitate the process.

There are fees imposed by CBMT for approval of CMTE credits. SWAMTA will consider helping to cover
these costs.. SWAMTA will be able to let you know if fees can be covered by SWAMTA early in the

process.
What are the steps for creating and implementing a co-sponsorship?

YOU will need to begin the process at least three months prior to your event to get everything done,
so submit this application to ContinuingEd@SWAMTA.org three months or more prior to your event.

2. Once you submit the application, the SWAMTA CED will contact YOU to discuss your event. We will
discuss the timing and format of your event as well as the estimated costs. If both parties agree to
move forward, you'll receive a list of questions that you'll need to provide your proposed speakers
when you ask them for educational session proposals. This includes basic information about the
CMTE offering as well as references to the specific competencies that the CMTE addresses.

3. Once YOU have a preliminary set of proposed speakers, the information for each CMTE will be
reviewed by SWAMTA representatives. This is a necessary step, since SWAMTA's ability to remain an
approved provider of CMTE credits requires that SWAMTA maintains the integrity of all educational
offerings. Once your proposed speakers are approved by SWAMTA, YOU can let the speakers know
they have been selected.

4. The next step is to create “promotional materials.” This is done by YOU using the information
collected. The SWAMTA continuing education director will provide examples of these types of
materials. Some aspects of how the educational offerings are communicated is dictated by CBMT.

5. During the educational event, YOU will collect attendance and other information about the attendees
using a format provided by SWAMTA.
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6. After the event, YOU will collect course evaluations from all the participants of each educational

offering using a format provided by SWAMTA.

7. After the event, YOU will provide the participants certificates of attendance using a format provided

by SWAMTA.

8. After the event, the SWAMTA CED will submit required documentation to CBMT. Your efforts to

document attendance, etc., are essential for this final step.

What does a co-sponsorship cost?

There are two types of costs associated with a co-sponsorship. One type is suggested, the
other type is mandatory.

Suggested: If your educational event is a for-profit event, SWAMTA requests a fee of 10% of
profits for use of the SWAMTA approved provider number and co-hosting efforts. Any fees
collected by SWAMTA will be used to help sponsor other educational efforts.

Mandatory: CBMT requires a fee for any CMTE offered. The fee scale varies, depending on
the number of credits. SWAMTA has a goal to assist or pay these fees; however, this isn't
guaranteed.

Part 2: APPLICATION

Please submit this application at least 3 months prior to your event and BEFORE you
contact proposed presenters. Copy and paste the questions below in an email to:
ContinuingEd@SWAMTA.org, input the answers, and send. If no response is received within
two business days, please contact the region president at President@SWAMTA.org.

Name of the group creating a continuing education event:

Proposed date(s) of the event:

City and state for the event:

How many CMTEs (max) are you planning to offer? (this number doesn’t have to be firm,
but is needed for the cost discussion)

List the name of one main contact person for this group:

Provide the main contact’s email and phone number:

7. List up to 3 days and 30-minute time slots when you can be available to discuss with the
SWAMTA CED.
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